
How to create and submit a Post Approval Form 

Steps Screenshots 

6. As soon as the MDF is submitted, you 
can submit post-approval items, such 
as annual progress reports and 
amendments.   
 
To do this, go to the “Post Approval” 
tab and click “Create a new Post 
Approval Form”.  

 

7. Click on the title of the Post Approval 
Form. (You can do this in either of the 
two ways indicated on the screenshot.) 

 

8. Open the form.  
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9. Indicate which type of post-approval 
item you wish to submit (eg, “progress 
report”), then answer the remaining 
questions in the form. 
 
Once you have completed all 
questions, click the “Navigate” icon to 
continue. 

 

10. Upload any documents associated with 
your post-approval item in the 
“Documents” tab.  
 
 

 

11. Then go to the “e-Submission” tab, 
check that your Post Approval is 
complete, and submit it. 
 
A message confirming submission of 
your PAF should appear.  

 

12. You will receive an automatic email once your PAF has been reviewed, and will be able to view the letter form the HDEC in the 
PAF’s e-submission tab by clicking on the “+” icon in the submission history. 
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